
 

 

Position:  Marketing & Communications Intern 

Type: Unpaid internship 

Hours: 10 - 15 hours per week/ Flexible 

Start Date: Varies 

Reports to: Diana Higuera, Executive Director 

 

The Rocky Mountain Welcome Center offers a wide variety of volunteer assignments, many of which also present 
learning opportunities to fit the needs of different educational programs. We offer a range of unpaid internships that 
can be individually tailored to meet each student’s needs and areas of interest. The following is a sample of the 
opportunities that students can select to meet their internship requirements. Students may focus on one area or 
combine multiple focus areas to create a unique and fulfilling internship experience.  Please contact Diana Higuera 
at 720-280-6264 or on the e-mail: dhiguera@rockymountainwelcome.org 

  

 
Description: The Rocky Mountain Welcome Center seeks a dynamic, self-starter individual to assist its 

marketing and communications efforts. This internship position is an excellent opportunity to 
experience various aspects of integrated communications while working with immigrants and 
refugees.  The Marketing and Communications Intern will be helping in the marketing strategy, 
design, branding, website and social media of a new organization, as well as the support of 
fundraising efforts and advertising for our classes and community events.  If you are interested 
in making an impact and being exposed to different cultures, this internship is for you! 

 
Project Opportunities:  

• Develop a communications plan. 

• Maintain and further develop social media presence, including monitoring, posting, scheduling and 
reporting Facebook updates. 

• Assist in planning, writing and managing e-blasts and e-newsletters with residential partners and with the 
overall community 

• Manage and further develop RMWC’s Blog. 

• Update and further develop organization’s website. 

• Provide support in producing reports, doing market research, or other projects as requested. 

• Manage event calendar. 

• Design flyers, graphics, e-vites and other marketing material. 

• Collaborate with Executive Director on new ideas, directions, and tools for marketing and 
communications. Communicate closely with the Executive Director for all strategies, design and 
implementation. 

• Draft, distribute and pitch news releases, media alerts and other stories, when needed. 

• Research competitors by identifying and evaluating service characteristics, pricing and advertising. 

• Developing video scripts for different projects and grants. 

• Edit short videos for social media. 

• Coordinate outreach workers on doing videos in different languages (Amharic, Spanish, Somali, Karen, 
Dari, Nepali, Nuer, etc.) 

• Represent the organization in events and meetings as appropriate. 
 
 

Qualifications: 

• Firm grasp of available tools and platforms in the social media space 

• Working towards a degree in Communications, Public Relations, Marketing or related field.  Master’s 
degree students and Non-traditional undergraduate students are encouraged to apply. 

• Must be computer literate (MS Office required). Proficiency in any design software highly desired. 

• Possess excellent written and oral communication and interpersonal skills. 

• Ability to work well independently. 

• Passionate about working with immigrants and refugees.   

• Bilingual English/Spanish and/or other languages a plus. 



 

 

• Commitment to cultural sensitivity and respect for differences. 

• Commitment to the continuous improvement of service quality and the organization’s mission. 
 

Who we are: 
The Rocky Mountain Welcome Center (RMWC) is an immigrant-led multi-tenant, shared space not-for-profit 
organization with the mission of fostering intercultural learning, understanding and integration among immigrants, 
refugees and the Colorado residents through programs and activities that develop supportive multicultural 
communities.  The RMWC believes that the process of integration is a two-way street that includes immigrants, 
refugees and receiving communities--and that immigrants and refugees are assets to the community. 
Together with our partners, we seek to build a collective impact that is much larger than the impact each 
individual organization would have on their own. 

 
Please send cover letter and resume to dhiguera@rockymountainwelcome.org 


